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IoJsis1 OubMorpaguyecKoi 3aUCH HA APXUBHBIN TOKYMEHT

B popmate RUSMARC

,ZZJZ}Z cocmaenienus 3anucell Ha apxuervle aOKyMeHI’I’le mozcym Ucnojib306anvbcCs aobvle
nous, onpeoenénnvie 6 popmame RUSMARC http://www.rusmarc.ru/.

Huoice I’lpuGOO}ZWICfl onucanus noneu u npasusl Ux 3anoJIHeHUAL, 6bl5paHHbl€ u

COCMABNIeHHbIE C YUEMOM Pe3yibmamos 0essmelbHOCIMU COBMECMHOU paboyell epynnul,
cpopmuposannou npu Ilpezudenmcroii budbiuomexe um. b.H. Envyuna.

Ilpu smom ucnonvzosanuce cnedyroujue OOKYMeHmubl.

1. Tabruya coomsemcmeus snemenmos EAD u hpopmama RUSMARC (omuém
paboueti epynnwl),

2. UNIMARC Guidelines for Archives (Draft),

3. [Ilpasuna opeanusayuu Xpanenus, KOMNJIEKMOBAHUS, Y4ema U UCHOIb3068AHUS
doxkymenmos Apxusnozo ¢ponoa Poccutickoti @edepayuu u Opyeux apxusHvlx
OOKYMEHMO8 8 20CYOAPCMBEHHBIX U MYHUYUNATILHBIX APXUBAX, MY3ESX U
oubauomexax, opeanuzayusax Poccuiickot akademuu nayk (2007 2.)

4. Cmanoapmel onucanuii Ha ypoeue ¢onoa, dena, ookymenma I'A PD. [lepeuens
nozet (pekeuzumos) 0Jis 2J1eKmMpOHHO20 NYMe8oOUmeIs,

5. Cxema cmanOapma onucanusi apxusHvlx pornoos, onuceil, 0el u OOKYMEHMO8 &
UHGOPMAYUOHHOU cucmeme apxusa OJisl BKIIOYEHUsL 8 APXUBHYIO COCABIAIOULVIO
Ipesuoenmckoti oubruomexu (PI'HA).

6. Koukypchas 0oKymMeHmayus Ha npaso 3aKioyenus 20Cy0apcmeeHH020 KOHmMpaKma
Ha 8bINOJIHEHUe pabom no nepesody onuceti 2pynnsi ponoos I ocyoapcmeentozo
apxusa Poccuiickoii @edepayuu (I'A P@) u Poccutickozo 2ocyoapcmeenHno2o
apxusa sxonomuxu (PI'AD) 6 popmam snekmponnoii 6azvl oannvix (2011 2.)

|. Mapkep ¥ oJs KOHUPOBAHHBIX JAHHBIX

MAPKEP
(06) Tun 3anucu

Ilo3unus 6 OIPCACIICT OCHOBHOI BH] MaTtepuaia, KOTOpLII\/'I OIIMCBhIBACTCA B
3alluCu, BHC 3aBUCHUMOCTH OT (1)I/ISI/I‘I€CKOFO HOCHUTCJIA.

IIpumeyanue. K pyKoNruCHBIM MarepuajiaM OTHOCSTCS 3alMCKH, MUCbMa U T.1. B
¢opmMe MAaIIMHOINHUCH, PYKONHUCHOIO TEKCTa, MAIIWHONUCH, KOMIbIOTEPHOMH
pacrneyaTkid — OpPUTMHAJIbI WM KOMHUU (KCEPOKONMHH, (POTOKOMHMH, MUKPOGDOPMBI,
(bakcummiie, >MEKTPOHHbIE KOMHMH. JIOKYMEHT cuuTaercsi PYKONHCHBIM, €CIH B
MOMEHT €ro Co3JaHus MpeArnojaraercs (B SIBHOM WM HE SBHOM BHJE), 4TO
JOKYMEHT OyJeT CyLIeCTBOBaTh B €AMHCTBEHHOM 3K3eMIusipe. Mcrnonb3yeTcs Kak
JUIS OT/I€TIBHBIX IOKYMEHTOB, TaK U JJs KoJieKuui (poHI0B).

a = TEKCTOBbIE MATEPHAJIbI, KPOME PYKONHMCHBIX
B ToM unciie neyaTHble TEKCTOBBIE MAaTEPUANIbl, MUKPO(OPMBI ITEYaTHBIX
TEKCTOBBIX MaTEPHAJIOB, & TAKKE AIEKTPOHHBIE TEKCTOBBIE MAaTEPHAIIBI.



http://www.rusmarc.ru/
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b = TekcTOBBIE MaTepUAJIbl, PYKONIMCHbIE
B ToM unciie MUKpO(hOpMBI PYKOTIMCHBIX TEKCTOBBIX MAaTEPHAIIOB U
ANEKTPOHHBIE PYKOIMCHBIE TEKCTOBBIC MaTEPHAIIBI.

¢ = My3bIKaJbHbIe MAPTHTYPbI, KPOMe PYKONMUCHBIX
B Tom uucne neyatHbie My3bIKaJdbHbIe TAPTUTYPhI, MUKPO(POPMBI ITEYaTHBIX
MY3BIKQJIbHBIX TAPTUTYP, @ TAKKE AIEKTPOHHBIE MYy3bIKAJIbHbIE TAPTUTYPHI.

d = My3bIKaJibHbIe NAPTUTYPbI, PYKONMUCHbIE
B ToM uncie MUKpo(hOpMBI PYKOTIUCHBIX MY3bIKAJIbHBIX MMAPTUTYP U
AJIEKTPOHHBIE PYKOIUCHBIEC MYy3bIKAJIbHbIE TAPTUTYPHI.

e = KapTorpajuyeckue MaTepHaJibl, KpoMe PyKOIMUCHBIX
B Ttom uucne reorpaduueckue KapThl, aTiaackl, T00YCH, HU(PPOBbIE
reorpauuecKue KapThl, a TAaKXKe Jpyrue Kaprorpadhuyeckue MaTepuaribl.

f = kaprorpaduyeckue MmaTepuaJibl, pyKONMCHbIE
B ToM unciie MUKpo(OpMBI PYKOTIHUCHBIX KapTOTrpauIeCKUX MaTEPUaAIOB U
ANEKTPOHHBIEC PYKOMHUCHBIE TreorpapuuecKie KapThl.

g = NPOeKUHOHHbIE U BHIeoMaTepuaIbl (KWHODUIBMBI, TUAPHIBMBI, CIIANIBI,
IJICHOYHBIE MaTepUAIIb, BUI€03aIHCH )
B ToMm unciie mudpossie BUaeOMaTeprabl (HE HCIIOIB3YETCs IS He-
MIPOEKIIMOHHON JBYXMEpHOH rpaduku: cM. Hike kox "k").

i = 3ByKoO3anucu, HeMy3bIKaJIbHbIe

j = 3ByKoO3anucu, My3bIKaJIbHbIe

k = iByxmepHas rpadpuka (MIJII0CTPALMH, YEPTEKH H T. I1.)
[Tpumepsl: rpaduku, cXeMbl, KOJIAXKH, KOMIIbIOTepHAas rpaduka, pUCYHKH,
obpasier it konmpoBanus ("duplication masters” u "spirit masters"),
KUBOMHCHBIE H300paskeHus1, POTOHETaTUBHI, (POTOOTIEUATKH, TOUTOBBIC
OTKPBITKH, TIAKATHI, SCTAMITBI, TEXHUYECKHE YEePTEKH, (POTOMEXaHHMYECKHE
PENPOAYKLINH, a TAK)KE PENPOAYKIIMU IEPEUNCIECHHBIX BBIILIE MaTEpUAIOB.

1 = 3/1eKTPOHHBIN pecypc
Bxirouaer crieyromue Kiaacchl 3JIEKTPOHHBIX PECYPCOB: IPOrPAMMHOE
oOecniedeHue (B TOM 4HCIIe MPOrpaMMBbl, UTPbl, IIPUQTHI), YUCIOBBIE TaHHBIE,
MYJIbTHUME/INA, OHJIAHHOBBIE CUCTEMBI MU CITYXKObI. [l 3TUX KJIacCOB
MaTepHuasioB, €CIIU CYIIECTBYET BaXKHBIN aceKT, TPEOYIOMUNA OTHECCHUS
MaTepuasa K MHOH KaTeropuy, ONpeaessieMoi 3HaueHNEM KoJa 1103.6 Mapkepa,
BMecTo koja "I" ucnonb3yercs Ko, COOTBETCTBYIOLINI TaHHOMY acleKTy
(HammpuMep, KapTorpadguueckie BEKTOpHbIE N300paKeHNs KOAUPYIOTCS Kak
KapTorpaduueckue MaTepuaibl, a HE KaK YUCIIOBbIE 1aHHbIe). J[pyrue kiacchbl
JIEKTPOHHBIX PECYPCOB KOJAUPYIOTCS B COOTBETCTBHM C HauOOJIee BaXKHBIMU
acrneKTamMH pecypca (Harpumep, TEKCTOBBIN MaTrepual, rpaduka,
KapTorpagpuueckuii MaTepua, My3bIKaJIbHasi HJIM He-MY3bIKalbHas
3BYKO3aIHCh, IBIKYIIEECs n300paxkeHne). B ciyuasx, ecnu Hanboiee BaKHBIN
acIIeKT HE MOXKET OBITh OIpeJieNIeH OJJHO3HAYHO, JOKYMEHT KOJAUPYETCS Kak
"37IEKTPOHHBIN pecypc'.

m = pa3HOPOJHbIe MAaTEePHAJIbI
ConepKUT KOMIIOHEHTHI, OTHOCAIIUECS K IBYM WM 00Jiee BUIaM; HU OJIMH U3
KOMIIOHEHTOB HE SIBJISIETCS OCHOBHBIM B HabOpe.
Kox ucnonb3yercs npu onucaHuu noa00pKH, KoJieKuuu u T.1. [lpu onucanuu
OT/ENBLHOI0 JOKYMEHTA (4acTH TOKyMEHTA) HCII0JIb30BaHUE STOI0 3HAUECHUS
MaJIOBEPOSTHO.
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I = TpexmMepHbIe HCKYCCTBEHHbIE H €CTeCTBEHHbIE 00beKThI

Bximrodaet MCKyCCTBEHHBIE OOBEKTHI, TAKUE KAK: MOJICIH, TMOPAMBI, UTPHI,
TOJIOBOJIOMKH, MaKeThI, CKYJIBIITYPBI M IPYTHUE TPEXMEPHBIC XYI0KECTBEHHbBIE
OOBEKTHI U UX PEMPOAYKIIHH, IKCIIOHATHI, YCTPOMCTBA, IPEIMETHI OJICHIbI,
UTPYIIKH, & TAK)KE ECTECTBEHHBIC OOBEKTHI, HAIPHUMEP: MPETapaThl Is
MHUKPOCKOIIA U APYTUe MPEIMETHI, CMOHTUPOBAHHBIC JISI BU3yaJIbHOTO
W3YUYCHHUS.

(07) bubnuorpaduueckuii ypoBeHb

M = MoHOrpaduYecKmii — TOKYMEHT, ITPEACTABIIET COO0H PU3MUECKU CTUHOE
1eJI0€ WITK U3/IaeTCs B 3apaHee ONpeIeIeHHOM KOJIMUYECTBE YacTei
(08) Hepapxuueckuii ypoBEHb

# = nepapxmuueckas CBsI3b He OIpe/iesieHa

0 = mepapxmveckas CBsi3b OTCYTCTBYeT
B 3anmcu Ha JOKYMEHT HCIIOIB3YETCs B CITydae, €CIIH CBSI3aHHBIC 3aIHCH
BBIIIECTOSIIEr0 YPOBHS (Ha (pOH / OMUCH / 1€710) U HUKECTOALIETO YPOBHA (Ha
9acTh JOKYMEHTa) OTCYTCTBYIOT.

1 = 3anuch BbICIIEr0 YPOBHS
B 3anmcu Ha TOKYMEHT HCITOJIB3YeTCs B CIIydae, €ClId CBS3aHHAsI 3aITUCh
BBIIIECTOSIIEr0 YPOBHS (Ha (POH / OMUCH / 1€710) OTCYTCTBYET, HO €CTh
CBSI3aHHAS 3aIMCh HUKECTOSAIIETO YPOBHS (Ha 4acTh JOKYMEHTA).

2 =3anmuch HUKE BbICHIEr0 YPOBH (JI100asi 3alIMCh HUKE BHICIIECTO YPOBHS)
B 3anmcu Ha JOKYMEHT HCIIONIB3YeTCs B CITydae, €CIIM eCTh CBA3aHHAS 3aIHCh
BBIIIECTOSIIIIEr0 YPOBHS (Ha oH / onuch / 1e710).

(09) Tumn xoHTpOIIS

a4 = apXMBHBI KOHTPOJIb

ApPXHBHBIN KOHTPOJIb — METOJ ONIMCAHUS U OPraHU3alMM MaTEPUAIIOB, IIPH
KOTOPOM OCHOBHOE BHUMaHHE yAemseTcs He Oubanorpaduyeckium JaHHbIM, a
KOHTEKCTHBIM CBSI3IM MEX/y €IMHUIIAMU ONHUCAHMs, @ TAKXKE CBEJICHUAM 00 MX
MIPOUCXOXKACHUN U XPAaHEHUH.
Hcnonp30BaHne KoAa «a» B MapKepe 3alliCH 03HAYAET, YTO B 3aIIUCH
OIMCHIBAIOTCS MaTepUabl, HAXOASIIMECS HA ApXUBHOM XpaHEHUH U OIMCAHHbIE
B COOTBETCTBHUHM C IPAaBUJIAMH, IPUHATHIMU B apXUBax. ITO MOT'YT OBITh
MaTepuabl JJI000ro TUIa — TEKCTOBbIE, poTOorpaduu, BUIEO3aUCH U T.J1.

(18) dopma KaTanoru3alMOHHOTO OMUCAHHS

X = noJsosxenus ISBD He npuMEHHMBI K TUITY PECypCa, ONIMCAHHOMY B 3aIIUCH
(Hanpumep, HEONMyOJIMKOBaHHBIN pecypc): (hopMa KaTaJoru3alliOHHOTIO
OIIMCaHUs, UCTIOJIb3yEMasl B 3aIIMCH, TIOCTPOEHA B COOTBETCTBUU C JPYTHUMH
IpaBUJIaMHU.

Onucanue apXUBHBIX MaTepuaoB pernamenTupyercs He ISBD, a npyrumun
MpaBUJIaMHU.

001 MAEHTUD®UKATOP 3AIIMCHU

O0s3aTensHOE.
He noBTopsietcs.

3anoiHsaeTcsT aBTOMAaTHYECKH.
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005 UIEHTUD®UKATOP BEPCUHN

®dakynbTaTUBHOE, PEKOMEH/TYETCHI.
He nosTopsiercsi.

[Tone comepxkuT Aaty W BpeMmsi mocieqHedl oOpabOTKM 3amucH. 3amojHsAeTCs
ABTOMATUYECKHU.

100 TAHHBIE OBILIE OBPABOTKH

O0s13aTenbHOE.
He nosropsiercs.

WNunukatopsl: ## (He onpeiesieHbl)
$a auusie obmieii 00paboTKu
$a/0-7 Tara BBOj1a 3ammcH B (aiin
JlaTa cOCTaBIEHUS 3alIMCH. 3aI0JIHAETCS aBTOMATHYECKH.
$a/8 Tum nartel

d= MOHOFpa(l)I/IH, n3gaBacMas IOJJHOCTBIO WM U3JaBacMasad B TCUCHHUC OHOI'O
KaJICHAApHOI'0O roaa

[Ipu onvcanuu OPUTHHATIOB OTAEIBHBIX APXUBHBIX TOKYMEHTOB B OOJIBIIMHCTBE
CIIy4aeB HCIONIb3yeTcsl Ko «d». B ToM 4mciie ucnois3yeTcsi, eclid gata TOYHO
HE U3BECTHA, HO yKa3aHa B ONMCAaHUU KAK €IMHUYHBIN roja, Hanpumep, [17697],
unu [okoso 1769]. Ecnu nata TOYHO HE U3BECTHA, UCTIOJIB3YETCS KO «.

€ = penpoayLIUPOBaHHbIN JOKYMEHT
Kop ucnonb3yercs npu onucaHuM KOMUN OTJEIbHBIX aPXUBHBIX JOKYMEHTOB.
f = MmoHOrpadus, naTa myoIMKalUU KOTOPOM TOUHO HE N3BECTHA

HpI/I OIMMCAHUHU apXHUBHBIX JOKYMCHTOB KO HCIIOJIB3YCTCA B TOM Cliydac, €CJIn
AaTy COo3JaHud JOKYMCHTA MOKHO OIMPECACIIUTL TOJIBKO HpI/I6J'II/ISI/ITeJ'IBHO.

g = MoHorpadus, myoIuKaus KOTopoi mporokaercs 0oJee roja

HpI/I ONMMCAHUN OTACJIBbHBIX APXUBHBIX IAOKYMCHTOB HCIIOJIB3YCTCA B CJiIydac,
Koraa JOKYMEHT CO31aBaJiCia HAa NPOTAKCHUU Oonee OJJHOI'o roaa.

Ecnu 1okyMeHT co3/iaH B T€UE€HHE OJTHOTO I0/1a, UCTIOIb3yeTcs rof «d».
] = IOKYMEHT C TOYHOU JaToi myOIuKauu

[Ipn onmcanuy apXWBHBIX JOKYMEHTOB HCIIOJB3YETCS B CIIy4yae, KOrJa Ba)KHO
3amucarb Mecsl (1, BO3MOXHO, JIeHb) CO3aHUs IOKYMEHTA.

u = nara(pl) MyOIUKaIK / CO3JaHus HeU3BECTHA(bI)
Hcnonb3yercs, ecau 1aTy co3qaHus JOKYMEHTA ONPEISIUTh HEBO3MOKHO.
$a/9-12 Jlara 1
$a/13-16 Jlata 2
Hara 1 u [lata 2 yka3bpIBarOTCsl B 3aBUCUMOCTHU OT TUTIA JIaThI (1103.CHMB. §).

Ipumeuanue. lata nokymeHnrta taxxe BBoautcs B nose 200, moamone $j, m1udo B
nmoste 210, moamone $d. Ornmmume cocrout B ToMm, yto B moje 200 u 210 nmara
MPUBOJUTCS B TEKCTOBOM BHJE, B mo3umuu ke 9-16 moms 100 BBomsaTcs
HOPMHUPOBAHHBIE JAThl, KOTOPBIE MOTYT PacCMaTPHBATHCS B KAUECTBE MOMCKOBBIX
DJICMEHTOB.
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$a/8 $a/9-12 Mara 1 $a/13-16 JlaTa 2
d I'ox co3nanus qOKyMeHTA. UYetblpe cuMBOJIa podena (####).
e T'on co3nanus xonuu, eciy OH U3BECTEH.  ['0J cOo31aHMsI OpUTHHAJA.
Ecnu rog TouHO He M3BECTEH, BMECTO Ecnu rog TouHO HE M3BECTEH, BMECTO
10001 HeM3BECTHOW U(PHI 100011 HEM3BECTHOM U(PHI
MIPOCTABIIIETCS CUMBOJ Ipodena (#). MIPOCTABIIIETCS CUMBOJI IIpobena (#).
f Hawnbonee panauit u3 mpeamoraraeMbix Hawnboiee mo3aauit 13 pemoraracMbIx
TOJl CO31aHMsI JOKYMEHTA. TOJ CO3/1aHMsI JOKYMEHTA.
g HavaneHelii rosx co3gaHus JOKYMEHTA. KoHneunslii ros co3nanust JOKyMEHTA.
Ecnu roj TouHO He W3BECTEH, BMECTO Ecmu roj TouHO He W3BECTEH, BMECTO
10001 HeM3BECTHOW U(PHI 100011 HEM3BECTHOM UPPBI
MPOCTAaBJISIETCS] CHMBOJ mpobena: '#'. MPOCTaBJISIETCS] CUMBOJI mpobena: '#'.
i T'on cozmanmst mOKyMeHTa Jara (Mecsm u mens) B hopmate MM/,
rae MM — o6o3nadyeHue mecsna, 11 —
JTHS1, TIPU HEOOXOIUMOCTH C
JIOTIOJTHUTENBHBIMU HYJIsIMH. Ecniut neHb
HE M3BECTCH, UITH HE NMEET
CYLIECTBEHHOTO 3HAYCHUS, TO3UIUH 15 1
16 3amomHAIOTCSA CHMBOJIaMH TTpobena
(#4).
u 4 cumBona mpobena: #. 4 cumBona mpobena: #H#H#.
ITpumepsr:
JaTbl 100 $a/8 | 100 $a/9-12 | 100 $a/13-16 Ipumeuanue
1925 d 1925 HHHH JoxymenT coznan B 1925 1.
19257 d 192# HHH# JlaTta co3maHus JOKyMEHTa —
peanoaoKuTensHo 1925 1.
oK. 1925 d 192# HHHH JlaTa co3maHus JOKyMeHTa —
peanoaoKuTensHo 1925 1.
[173-] f 1730 1739 Jara co3ganus TOKyMEHTa H3BECTHA
JIWIIb TPUOJIU3UTENHHO, C
TOYHOCTBIO JI0 ICCATHIICTUS
[17--] f 1700 1799 W3BecTHO, YTO IOKYMEHT CO3/1aH B
XVIII B.
1925-1927? f 1925 1927 TouHas aTa JOKyMEHTa
HEHM3BECTHA; IOKYMEHT CO3/IaH HE
panee 1925 u He no3aHee 1927 1.
1941-1942 g 1941 1942 W3BecTeH rox Hayasa M rojm
OKOHYaHUSI CO3/IaHMsI IOKYMEHTA.
16 cenTs0ps i 1943 0916 JoxymenT natupoBas 16.09.1943 r.
1943 1.
He ykazansi u HHH HHH Harty co3nanus 1oKymMeHTa
YCTaHOBUTDH HE MPECTaBISETCS
BO3MOYHBIM.
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$a/17-19 Konx 11e51€eBOro Ha3HauyeHUs
HaunGosee BeposITHO UCTIOIb30BaHUE KOJIA:
m = JiJIs B3POCIIBIX, OOIIEro Xapakrepa
B »stomM cnywae Heucnonbdyembie no3unuu 18-19 3amonHSAOTCS CHMBOJIAMU
npobena (#).
Ecnu neneBoe Ha3HaueHWE MPU OMHUCAHUU JTOKYMEHTA HE YKa3bIBAeTCS, MO3HIIUU
17-19 3anmoaHAOTCS CUMBOJIAMH-3ATIOJTHATEIISMH ().

[Tosummu cumBosoB 20-35 3amoiHSAIOTCS B COOTBETCTBHHM C OOIIMMH IpPaBHUIIaMU
dbopmara.

101 A3BIK JOKYMEHTA

O06s3aTenbHOE A JOKYMEHTOB, COJIEPKaIINX TEKCTOBYIO HH(DOPMAIIHIO.
He nosropsercs.

Nunukarop 1: MuaukaTop nepeBoaa
0 — JlokymeHT Ha s13bIKe(KaxX) OpUTrMHala (B T. 4. MAapaJuICIbHBIA TEKCT)

Hpu Onucarnuu apxueroco ()OKyMeHma 3uayenue 0 ucnojavzyemcs 6 ciyvae, eciu
aOKyMeHm npedcmaGJleH HA OpUCUHAIbHOM A3blKe.

1- I[OKYMGHT ABJIACTCA IEPEBOAOM OpUTMHAJIA WIIN MIPOMECIKYTOUYHOI'O IIEPEBOJAA

Ipu onucanuu apxusHo2o 0oKymenma 3xnaverue 1 ucnonv3yemces 6 ciyuae, eciu
OOKYMeHm ABNIACMCS NePEeBOOOM.

2 — JIOKYMEHT COACPIKUT TIepeBO/I (HECKOJIBKO ITEPEBOIOB)

Ipu onucanuu apxueno2o 0oxymenma 3nadenue 2 UCNonb3yemcs 6 mom ciyuae,
ecnu OOKYyMeHm coO0epaicum @pazmernmosl KAk HA OPUSUHANbHOM S3blKe, MAaK U
ppazmenmyl, A6IAIOUWUECS NEPEBOOAMU.

WNunukarop 2: # (He ornpeesnieH)

ITojte MOKET UCIOJIL30BAaThHCSA B 3aIIHCSAX JIFOOOTO YPOBHA B TOM Cciydae, €CJIH
MaTepHraJibl YPOBH:, OIMUCBIBACMOI'0 B 3aIllUCH, COACPKAT TCKCTOBYIO I/IH(l)OpMaI_II/IIO.

Hanpumep, nipu onucanuu potorpaduu (He CoaepKaIieil TEKCT) MoJie He IPUMEHSIETCS.
$a SI3bIK TekCTa, 3BYKO3AIKCH U T. ]I

$c SI3bIk opuruHana

Kaxi0€e moinosie coaepKuT TpPEXCUMBOJILHBIN KOJT SI3bIKA.

Ecnmu pokymeHT mpeactaBieHbl Oojiee 4eM Ha 3 s3bIKaX, MOXET MPUMEHATHCS KOJ
«muly.

102 CTPAHA ITYBJIINKALIUU NJIM ITPOU3BOACTBA

O06s13aTenbHOE, €ClU IaHHbIE IOCTYITHBI.
He nosropsercs.

WNunaukaTopsl: ## (He OnpeaesieHbl)
$a Crpana nmyOnuKayu

HpI/I OIMMMCAHUHN APXUBHOI'0 JAcCjIa IMOAIIOJIC COACPIKUT KOA CTpaHbl, B KOTOpOﬁ
OITMCEIBACMBIH JOKYMCHT OBLI IMPOU3BCIACH UJIN U3JIaH.
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106 ITOJIE KOAUPOBAHHBIX JAHHBIX: ®OPMA JOKYMEHTA

®DakynbTaTUBHOE.
He noBTopsietcsi.

Nunukatopsl: ## (He onpeaesieHbl)

ITone comepXuUT KOAMpOBaHHBIC MJaHHBIE O (Qopme / Hocurene (cnocobe
80CNPOU36EOEHUsL) APXUBHOTO IOKYMEHTA.

$a dopma T0KyMEHTa: KOAUPOBAHHBIE TaHHbBIE: 0003HAYECHHE HOCHTEIIS

OIHOCUMBOJIbHBIN KOJI, XapaKTEePU3YIOIIUHA HOCUTEIb (CIIOCOO BOCITPOU3BEICHHMS)
apXUBHOTO JIOKYMEHTA.

Hcnonp3yroTes Creayronme KOIbl:

d = xpymnHas nevarb

€ = ra3eTHslii popmar

f = mpudTts1 bpaiing u Myna

g = MUKpOIeYaTh

h = pykonuch (pyKOITMCHBIN TEKCT)

I = uHdopMaIs Ha HECKOJIBKUX HOCHTEIISIX, HAIIPUMEp: TeYaTHbII MaTepua +
NPUIOKEHUE C OTINYAIOLIMMHUCS MOIUTPpahUIeCKUMU XapaKTepUCTUKAMU
(Mukpoduma)

J = MUHHIIEYATh

r = 00ObIYHas 1eYaTh

S = 3JICKTPOHHBINA HOCUTEIb

t = Mukpodopma

z = apyras ¢popMa mMaTepuaia

Ilpumeuanue. bonee perambHas wuHOpMaMs O BHAE HocuTens / crocobe
BOCTIPOM3BEICHUS TOKYMEHTAa MOXKET OTpaXkaTbcs Takke B moJe 608.
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115 IOJIE KOAUPOBAHHBIX TAHHBIX : BU3Y AJIBHO-IIPOEKLIMOHHBIE
MATEPHUAJIBIL, BUJEO3SAIINCHU U KHHO®UJIbBMbI

116 ITOJIE KOJUPOBAHHbBIX JAHHBIX: U30BPA3ZUTEJ/IBHBIE MATEPUAJIBI

120 ITOJIE KOAUPOBAHHBIX TAHHBIX: KAPTOTPA®UYECKHUE
MATEPHAJIBI — OBIIUE XAPAKTEPUCTUKH

121 ITOJIE KOJAUPOBAHHBIX JAHHbIX: KAPTOI'PAOUYECKHUE
MATEPHUAJIBI - PU3NYECKHUE XAPAKTEPUCTUKU

123 TOJIE KOANPOBAHHBIX TAHHBIX: KAPTOTPA®UYECKHUE
MATEPHAJIBI - MACIHITAB U KOOP/IUHATBI

124 IIOJIE KOAUPOBAHHBIX JTAHHbIX: KAPTOI'PAOUYECKHUE
MATEPHUAJIBI — CHEHUOUYECKUE XAPAKTEPUCTUKU MATEPHUAJIA

125 MOJIE KOANPOBAHHBIX TAHHBIX: 3BYKO3AIIMCHU U HOTHBIE U3/IAHUA

126 IIOJIE KOAUPOBAHHbBIX JTAHHbIX: 3BYKO3AIIMCH — PU3NYECKHUE
XAPAKTEPUCTUKH

127 HOJIE KOAUPOBAHHBIX TAHHBIX: NIPOJOJIZKUTEJIBHOCTD
3BYKO3AIIMCEN 1 HOTHBIX U3JAHUI (MY3BIKAJIBHOE UCIIOJIHEHHE)

128 ITOJIE KOANPOBAHHBIX TAHHBIX: MY3bIKAJIBHAS ®OPMA "
TOHAJIBHOCTbD NJIN JIAJ

130 ITOJIE KOANPOBAHHBIX TAHHBIX: MUKPO®OPMbI - ®PUZNYECKHUE
XAPAKTEPUCTUKHN

131 HOJIE KOAUPOBAHHBIX JTAHHBIX: KAPTOTPA®UYECKHUE
MATEPHUAJIBI - TEOAE3UYECKHME U KOOPJINHATHBIE CETKU U
CUCTEMA U3MEPEHUI

135 ITOJIE KOANPOBAHHBIX JAHHBIX: SJIEKTPOHHBIE PECYPCbI

139 ITOJIE KOAUPOBAHHBIX JAHHBIX: SJIEKTPOHHBIE PECYPCbI

145 ITOJIE KOANPOBAHHBIX JAHHBIX: CPEJACTBO HCIIOJIHEHUSA
MY3BbIKAJIBHOI'O TPOU3BEJIEHUA

[Tonst MOTYT MCIIOJIB30BATHCS ISl OTPAKCHUS B KOAMPOBAHHOM BHJIC CIICIIU(DUUCCKUX
XapaKkTepUCTHK JTOKyMeHTa (Hampumep, moie 115 — nns BU3yalbHO-NIPOEKIIMOHHBIM
MaTepHuayioB, Bujeco3anuced u kuHodwmibMoB; mosne 116 — mius pororpadwmit u T.1.).
3anonHeHue moJiei OCYIIEeCTBISETCS B COOTBETCTBUHU C TIpaBUiIaMH opmarTa.

122 ITIOJIE KOAUPOBAHHBIX JTAHHBIX: IEPUO/J BPEMEHM,
OXBATBIBAEMbIN COJAEPKAHUEM JJOKYMEHTA

®dakynbTaTUBHOE.
IToBTOps€ETCA.

HpI/I OIMMMCAHUHN APXUBHOI'O JOKYMCHTA IIOJIC COACPKUT HOPMUPOBAHHBIC JAHHBIC IJIA
YKa3aHus OaTbl / Jart CO6I)ITI/II71, OIMMMCAHHBIX B JOKYMCHTC.

Nunukarop 1: MHauKaTop KOJIMYECTBA JaT

0 — JIokyMeHT ¢ OJTHO# JTaToM

1 — HeckonbKO OT/IETBHBIX AT

2 — Jlnana3oH jnat
Nunukatop 2: # (He onpeesnieH)
$a Ilepuon Bpemenu ot 9999 r. 10 H.3. 10 HACTOSIIETO BPEMEHU
$a/0 Unentudukarop 3pbt

d = nata Hamiei 3pbl

$a/1-4 Ton




11.09.2012

$a/5-6 Mecsn
daKyIbTaTUBHOE.

$a/7-8 Jlara
DaKyabTaTUBHOE.

B ciiydae oquHOYHOI naThl mMosie BKIIOYAET OJHO BXOXIEHHE moamnoisi $a, kortopoe
COJCPXKHUT JaTy coObITHS. B ciydyae HEoOXOAMMOCTH yKa3aTh JAWANa3oH JaT IEpBOE
BXOXJICHUE MOMNONSA $a COMEpKUT HavyalbHYIO / COPTUPOBOUYHYIO ATy COOBITHS;
BTOPOE BXOXKJICHHE — KOHEYHYIO ATy COOBITHSL.

1. IToss1 onucaTedbHBIX JAHHBIX

200 3AT'JIABUE U CBEAEHHUSA Ob OTBETCTBEHHOCTH

Oo6s3aTenbHOeE.
He nosropsiercs.

Wuaukatop 1: Onpenensier, sBIsSETCs I OCHOBHOE 3arjaBue TOUYKOM JOCTyma
0 — He sBiisieTcst TOUKO¥ JTocTyma
1 — SIBnsieTcs TOYKOM JOCTyHa

WNunukarop 2: # (He onpeaesieH)

$a OcHoBHOE 3arnaBue
O0s3aTenpHOE.

3aroyioBOK JOKyMeHTa (BKIIOYas JaTy COOBITHS, €CITHM OHA OTIMYACTCS OT JaThl
JIOKYMEHTA).

$h OGo3naueHue 1 HOMEp YacTh
$i Hawumenosanue yactu

IMommons $h wm $i wucmosnb3yroTcs B ciaydae, €CJIM 3alKCh OIKCHIBACT 4YacTh
JIOKyMEHTA.

$) Kpaiiaue natet
Ob6s3amenvHo 011 HeONYOIUKOBAHHBIX OOKYMEHMO8, HAX0OAUWUXCSL HA APXUBHOM
XpaHeHuu; 8 OCMANbHbIX CIYUAsX - PaAKyIbMAmMueHoe".

Jlata (1aThl) JOKyMEHTa yKa3bIBalOTCSl B TEKCTOBOM BUJIE.

Ilpumeyanue. JIns onyOIMKOBAaHHBIX JOKYMEHTOB, HaXOJSIIMXCS Ha apXUBHOM
XpaHEHHH, J1aTa U31aHus 3anucbiBaeTcs B mose 210, moamorne $d.

$v OGozHaueHue Toma
Hcnonb3yercst TONBKO B ciaydae, koraa noje 200 BKIroueHo B 1oJst O1oka 46-.

210 MYBJUKALUA, PACITPOCTPAHEHUE U J1P.

@PakynbTaTUBHOE.
[ToBTOpsiercst.”

1
B ¢opmate — paxkynpraTHBHOE.
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HpI/I OIMMCAHUHK apPXHMBHBIX MATCPHUAJIOB II0JIE COACPIKUT I/IH(l)OpMaI_II/IIO O BBIXOJHBIX
JaHHBIX, pacipoCTpaHCHUU u HN3TOTOBJICHHUHU 0HV6JII/IKOBaHHOI‘ (0) AOKYMCHTA,
HaxoJg1meMCs Ha apXUBHOM XpaHCHHWH.

$a Mecro u3ganus, paclpOCTPAHESHUS U T.]1.
$c Wwms uzparens, pacnpOCTPAHUTENS U T. 1.
$d [ara uzmanus, pacrpoCTpaHCHHUS H T.1I.

IIpumeuanue. Jlata co3qanus HEOMYOIMKOBAHHBIX aDXUBHBIX JOKYMEHTOB YKa3bIBAETCH
B noie 200, noamose $j.

215 KOJIMYECTBEHHASA XAPAKTEPUCTHUKA

®aKyJIbTaTUBHOE.
[Tosropsiercs.®

B mone ykaspiBaercsi 00beM JOKyMEHTA: JJISi apXUBHBIX JIOKYMEHTOB Ha OyMa)kKHOM
OCHOBE — KOJIMYECTBO JIUCTOB; JUIsl KHHOBHUJEO(POHOJAOKYMEHTOB (B 3aBHCHMOCTU OT
BUJA) — METpaX, XPOHOMETPaXK, BpeMs 3By4yaHUs (B MHMHYTaX U CEKyHJax); AJis
(OTOI0OKYyMEHTOB — KOJIMYECTBO HEraTUBOB / (DOTOOTIIEYATKOB U T.JI.
IIpumeuanue. Homepa J11CTOB Jeia, KOTOPbIE OTHOCATCSA K JOKYMEHTY, YKa3bIBalOTCS B
nozmnosie $v noss 200, BCTpoeHHOTo B 1ojie 462 (C ONUMCaHUueM JIeia).

$a Cremuduueckoe 0603HaAUCHUE MaTepHaia 1 00bEM

ConmepXuT cCBeleHHs O KOJIWYECTBE JIMCTOB / MeETpaX / KOJHMYECTBO
($hOTOOTIEUaTKOB U T.J. — YUCIO U TEKCT, ONPENeSIONINI eAUHUIY U3MEPEHUS
(ctpanwury, 11MCTOB, HOTOOTIICYATKOB H T.JI.).

251 OPTAHM3ALIUSA U TTOPAJOK PACITIOJIOKEHUSA MATEPUAJIOB

Obsizamenvhoe 0Jisk APXUSHBIX MAmMepuanos.”
IToBTOps€eTCA.

Ilone comepkXUT yKa3aHWE YpPOBHA CAWHHUIBLI ONKMCAHWS B HEPAPXUU APXUBHOIO
onucaHud B enoM. [lpu onrcanun apXuBHBIX MaTepUaioB — 00s3aTeNbHOE.

$c VYposens

Hepapxuueckast Mo3uIMs OMUCHIBAEMBIX MATEPHAIOB MO OTHOIIEHUIO K JPYTHUM
3aluCcsM M3 TOTO K€ MCTOYHMKA. B 3amucu Ha JTOKYMEHT HCIOJIb3YeTCs TEPMUH
Iloxymenm.

I11. IpumMeyanus

Bce nons npumeuanuil aBnstoTcs (GakyabTaTUBHBIMU M, 3a UCKIIIOYEHHEM Mo 324,
NOBTOpsitOTCS. Bee mosist 3amonHsAoTess B COOTBETCTBHH C MpaBUiIaMH (popmaTa.

2

B dopmarte — obs3aTenpHOE, eciiu 1103.8 MapKepa CoJIepKUT 3HaueHus #, 0, 1; moBTopsieTcs.
B opmare — ycioBHO 06s3aTeNbHOE, MTOBTOpsieTcs 1t DP.
4

B ¢opmate — paxynpraTHBHOE

10
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300 OBIIIME NTPUMEYAHUA

[Tone comepKUT mpuUMeEYaHUs, i1 KOTOPBIX HE MPEAYCMOTPEHBI CIELUUATbHBIE MO,
omnpeneaeHHbIe B 0J10Ke 3--.

B YaCTHOCTH, B I1I0JIC MOXKET BKIIIOYATHECA IMIPUMEYAHHUE O A3BIKC ApXHUBHOI'0 JOKYMCHTA,
a TaKKC O IMPUIIOKCHUAX K JOKYMCHTY.

316 MIPUMEYAHUSA Ob OCOBEHHOCTSX 3K3EMILJISIPA

[Tome MOXeT MCHOJIb30BaThCSA JJISI CBEJACHHH O BHEIIHHUX OCOOCHHOCTSIX apXHBHOTO
JIOKYMEHTA.

317 IPUMEYAHUSA O NIPOUCXOKAEHUUN DK3EMILJISAPA

[Tone MoOKeT HMCHOIB30BATHCS MM CBEACHUN O BIIAJEIBUYECKON HCTOPUM apXHBHBIX
MaTepHaoB.

318 IPUMEYAHUS O JEVCTBUM (HAJI DK3EMILISIPOM)

[Tosie ncnonb3yeTcs i 3aIUCH CBEACHUN O COXPAaHHOCTU apXHMBHBIX MaTEpUaIoB U 00
oOpaleHny ¢ HUMU. B TOM uuciie B nosie BHOCATCS IPUMEYaHus O BBIOBITUH, IIepeaaye,
YHUUYTOKEHUU JOKYMEHTOB.

321 IPUMEYAHUS Ob OTAEJIBHO U3JAHHBIX YKASATEJISIX / PEGEPATAX /
CCBIIKAX, OTPAXKAIOIINX KATAJTIOTU3UPYEMbBIN JOKYMEHT

[Ipy onucaHuM apXMBHBIX MATE€pPUAIIOB IIOJI€ MOXET MCIIONb30BAThCS JUISl 3alUCH
CBE/IEHUIl O BKIIOYEHHH HH(pOpMAIMU 00 apXUBHOM JIOKYMEHTE, ONHMCHIBAEMOM B
3anucH, B cuctemy HCA.

324 MIPUMEYAHUE O IEPBOHAYAJILHOM (OPUT MTHAJIbBHOI) BEPCUH

®dakynbTaTUBHOE.
He nosTopsiercs.

ITone COACPKUT MPUMCYAHHEC, YKAa3bIBAKOIIECC HA TO, YTO OIMMChIBA€MBIM HOKYMCHT
ABIIACTCA KOHI/IGI\/JI, " OITMCAaHHUEC OpUTMHAJIA.

325 IPUMEYAHME O KOIINMHU

ITone COACPKUT NPUMCUAHUC, YKA3BIBAIOIICC HAa TO, UTO CYIICCTBYCT KOIUA JOKYMCHTA,
OITMChIBA€EMOTI'O B 3aIIMCH, U OIIMCAaHUEC KOITHH.

330 PE3IOME NJIN PE®EPAT

[Tone comepXUT aHHOTAIIUIO — CBEJICHUSI, YTOUHSIONINE, PACKPHIBAIOIINE COICPIKAHNE
JIOKYMEHTA U HE OTPa)KEHHBIE B 3ar0JIOBKE IOKYMEHTA.

11
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335 MIPUMEYAHUE O MECTOHAXOKJIEHUY OPUTUHAJIOB / KOITUI
Ilone comepUT CBEACHUS O MECTOHAXOXKICHUU M JOCTYIIHOCTH KOIMH JOKYMEHTA,
OIKCBHIBAEMOTr0 B 3alUCH, JUO00 MH(YOPMALMI0 O MECTOHAXOXKIEHUU M JIOCTYIHOCTH
OPUTMHAJIOB, €CJIA OIIUCHIBAEMBIN JTOKYMEHT SIBJISIETCS KOIIUEH.

371 IPUMEYAHUSA, OTHOCAIIUECSA K IOJIUTUKE UHO®OPMAIIMOHHOI'O
OBCJH Y KUBAHUA

[Tosie comepXUT NMpUMEYaHUE O JAOCTYIE K JOKYMEHTY, ONMCBIBAEMOMY B 3aIlUCH, a
Takke 00 YCIOBUSAX HCIOJb30BAHUSA M PENPOSYLUPOBAHMUS IOKYMEHTOB. Bxirouaer
CBEJCHMSI O HAJIMYMM OrPAaHUYEHHUI Ha JOCTYNl M OIPAaHUYEHUM IO HCIIOJIb30BaHMIO,
YCTaHOBJICHHBIX 3aKOHO/1aTEJIbCTBOM Poccuiickoii depnepaunn I
¢dongooOpazoBarenem, a Takxke 00 OTHECEHHH €ro K YHCITy 0C000 IEHHBIX JIOKYMEHTOB,
B TOM 4YHCIE YHUKAIbHBIX JOKYMEHTOB, WM JOKYMEHTOB ApXHBHOro (oHzaa
Poccuiickoit @enepanuy, HaXOIANIMXCS B HEYIOBICTBOPUTEIHLHOM (PH3MUECKOM
COCTOSIHUU.

V. Biok cBaA3n

Ces3u B 0a3e NaHHBIX YCTAHABIUBAIOTCS 110 HOMEpaM 3amuceil, HIOMEUIEHHBIM B I10J1€
001, 1 TOIBKO 1O HUM.

B ciydae orcyTcTBuUS 3anUCH, ¢ KOTOPOIl HEOOXOJMMO YCTAaHOBUTH CBSI3b, TaKas 3allUCh
anbo0 co3aércs, U CBA3b C HEM OpraHU3yercs IO yKa3aHHOMY BBILIE MpPaBUITy, JUOO
uH(pOpMaLKs O CBA3aHHON 3aIMCH OMEIAEeTCsl B COCTABIIAEMYIO 3allUCh B BUe Habopa
110JIeH, BCTPOEHHBIX B COOTBETCTBYIOIIIEE T0JIE OJ10Ka 4--.

421 MPUJIOKEHUME

®DaxynbTaTUBHOE.

IToBTOpSsieTC.
ITone ncrionb3yeTcs A CBA3M apXMUBHOI'O JOKYMEHTA, OIIMCHIBAEMOTO B 3aIHCH, C €TO
npuioxenueM. Ilose conepkut onuvcanue NPUIOKEHUS K JOKYMEHTY, OIKUCBIBAEMOMY
B 3aIIUCH, JIN0OO yKa3aHUE Ha 3alUCh, COAEPKAILYIO 3TO OIHCAHUE.

422 N3JAHUE, K KOTOPOMY OTHOCUTCs ITIPUJIOKEHUE

®PakynbTaTUBHOE.

IToBTOpsieTcs.
ITone ucnonb3yercs s CBSA3U HMPUIIOKEHUs, ONIMCBIBAEMOIO B 3aIIUCH, C JOKYMEHTOM,
K KOTOpOMY OHO oTHOcHTcs. [lose conepkuT onucanue JOKyMeHTa, 1100 yKa3aHHEe Ha
3aIUCh, COJEPKALLYIO OTO OIUCAHUE.

455 OPUTI'MHAJIL, C KOTOPOT'O CAEJIAHA KOIINA

@PakynbTaTUBHOE.
IToBTOpsieTCs.

12
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[Tone comepXuT omMcaHuWe OpUTHHANA JOKYMEHTA, €CIM JOKYMEHT, ONMCHIBAEMBbIl B
3aInCH, ABISETCA KONHEH, MO0 yKa3aHue Ha 3alliCh, COJACPKAIYIO 3TO ONMCAHHE.

456 PEIPOJIYLIUPOBAHO B ...

®DaxkynbTaTUBHOE.
[ToBTOpSsIETCS.

[Tone CoOmepKUT CCBHUIKY Ha PENPOAYKIHIO TOKYMEHTa, OIHMCHIBAEMOTO B 3aIllUCH
(penpuHTHOE, (PaKCUMUIBHOE M3/IaHME WU HA BOCIPOW3BE/ICHUE W3/IaHUS HA JIPYroM
HOCHTEIIE).

461 YPOBEHb HABOPA

Ob6s3amenvhoe (6 3anucu Ha ApXUeHuLIL OOKYMEHM).
He noemopsiemcs®.

B 3anucu Ha JAOKYMCHT I10JIC IPUMCHACTCA JIA YKAa3aHHW Ha (I)OHI[ B OCJI0OM.
ITomne COOCPIKHUT BCTPOCHHBLIC ITOJIA:

001 — npentudukarop 3anucu Ha GOHJI, €CITU TaKas 3aMUCh CYIIECTBYET
200%a — naszBanue onaa (npuHATOE Ha3BaHKE (OHIA, B COOTBETCTBUH C
YUYETHBIMH JJAHHBIMH U Ha3BaHHEM, IPUBEICHHBIM B ITyTCBOAMUTENIC apXHBa) —
0bs3amenvbHoe, eciu OMOeNbHAs 3aNUCh HA POHO He Cyujecmayem
251%c — unentudukanus ypous (Poun) — obs3amenvhoe, eciu 0moerbHas 3anucs
Ha ¢)oHO He cywecmayem,
852%j — Homep donna (1rdposas yacts HOMepa HOHIA) — 0bs13amenvHoe, eciu
omoenvHas 3anucy Ha (poHO He cyujecmayem,
852%$9 — mutepa donaa (OykBeHHast 4acTh HOMepa GoH/A).
[lpy HEOOXOOMMOCTH MOTYT WCIOJB30BATHCS W JIPYT'Me€ BCTPOSHHBIE TIOJS, B
COOTBETCTBUH C MpaBuiIaMu hopmara.
Hanpuwmep:
461 #0$12001#$a<Haszseanue ghonoa>
$1251##ScDoun
$1852##8g<Jlumepa ponoa>$j<Homep onoa>
461 #0$1001<Hoenmugpuxamop 3anucu na pono>
$12001#$a<Hassanue ¢ponoa>
$1251##ScDoun
$1852##8g<Jlumepa ponoa>$j<Homep ponoa>

462 YPOBEHb IIOJHABOPA

DaxynomamugHoe.
IToBTOpsieTcs.

B 3anmcu Ha AOKYMEHT MoOJe MpUMEHSETCS NI YKa3aHHs Ha OMHCh W/WIKM Ha JIeo,
cojeprKallee JTaHHbIA JOKYMEHT.

ITone cogepKUT BCTPOEHHBIE MOJIS:

° B opmare — (paKyIbTATHBHOE, TOBTOPSETCS.

13
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001 — nuneHTH(UKATOP 3aIMCH HA ONKCH WIIK 3aIMCH Ha JIENI0, €CIIU TaKasl 3al1Ch
CYIIECTBYET,

200%a — Ha3zBanue onucH JIMOO 3arojI0BOK JI€JIa,

200$v — B ciyyae, eciu nosie 462 comepuT HHGOPMAIIUIO O JIelte, moamnoe $v
COJICP)KHT yKa3aHHWE Ha HOMEpa JIKCTOB JIeJia, KOTOPhIE OTHOCSATCS K JIOKYMEHTY,

251%c — unentudukanus yposus (Hanpumep, Onucs, 1e10) — obszamenvhoe, eciu
OMOeNbHAsL 3aNUCH Bbllecmosue2o yposus (Ha onuce, pasoei onucu, 0eio) He
cywecmeyem,

852%] — Homep omrcu MO0 HOMep Jiena (IU(poBas 4acTh HOMepa) —
0bs3amenvHoe, eciu OMOeNbHAs 3aNUCh BbIUECTNOAUE20 YPOBHS He
cywecmeyem,

852%$g — nurepa onucu b0 uTepa aena (OyKBEHHAs! 4acTh HOMEPA).

[lpy HEOOXOOMMOCTH MOTYT HCIOJB30BATECS W JIPYT'HE BCTPOCHHBIC TIOJS, B
COOTBETCTBUHU C IpaBUiIaMu hopmara.

Hanpuwmep:
462 #0$12001#$a<Haszsanue onucu>
$1251##3cOnmch
$1852##$g<JTumepa onucu>3$j<Homep onucu>
462 #0$1001<Hoenmugpuxamop 3anucu na onucwy>
$12001#$a<Haszsanue onucu>
$1251##3cOnmch
$1852##$g<JTumepa onucu>3$j<Homep onucu>
462#0$12001#%a<3azonosok dena>$v<nomepa nucmoe>
$1251##$cdeno
$1852##$g<JTumepa dena>Sj<Homep dena>
462 #0$1001<Hoenmugpuxamop 3anucu na oeno>
$12001#%$a<3acono6ok oena>IV<nomepa nucmos>
$1251##$c/leno
$1852##$g<JTumepa dena>$Sj<Homep dena>

464 AHAJINTUYECKHWI YPOBEHD

®DaxynbTaTUBHOE.
IToBTOpSsieTCs.

B 3amucm Ha JOKYMCHT TIIOJIC TIPUMCHACTCA JIA YKa3aHUA COCTAaBHOM YacTH
OIMHUCBIBACMOI'0 JOKYMCHTA.

ITone COACPIKUT BCTPOCHHBLIC I10JIA:

001 — npenTuduUKaTOp 3aMKUcH HA YaCTh JOKYMEHTA, €CJIH TaKasl 3auch
CYIIECTBYET
200%a — Ha3BaHue 4aCTH JOKYMEHTA,
[Ipy HEOOXOTUMOCTH MOTYT WCIOJIB30BAaThCA W JAPYrAe BCTPOCHHBIC IOJS, B
COOTBETCTBUH C MpaBuiIaMu hopmara.
Hamnpumep:
464#0$12001#%a<Hazeanue cocmasnoti wacmu>$V<nomepa mucmoe>

464 #0$1001<Hoenmupuxamop 3anucu na coCmashyio Yacmv=>
464#0$12001#$a<Haszseanue cocmasnou wacmu>

14
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488 IPYI'ME B3AUMOCBSA3AHHBIE TIPOU3BEJEHUA (1OKYMEHTDI)

®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

IIpu onncaHuM apXMBHBIX MAaTEpUAJIOB II0JIE MOXKET COJEP’KaTh OIUCAHME aPXHUBHOIO
CIpaBOYHUKA, a KOTOPBIA BKIIOYEHA HHQPOpPMALUS O JOKYMEHTE, OIHMCHIBAEMOM B
3aIucH, JTM00 yKa3aHHUE Ha 3alUCh, COAEPIKAILYIO 3TO OMMCAHUE.

545 3ATJIABUE YACTHU

B 3anucu Ha JOKYMEHT 10JI€ MOKET MPUMEHSTHCS JUIsl yKa3aHus pazjena (moapas3zena)
OIKCH, K KOTOPOMY OTHOCHUTCS JJOKYMEHT.

®aKyJIbTaTUBHOE.
IToBTOpsieTcs.

Nupukarop 1: MHauKaTOp 3HAYMMOCTH 3arjiaBust
YKa3bIBaeT, ABISIETCSA JIM 3arjlaBue TOYKOM JOCTyIa

0 — 3arnaBue He ABIAETCA TOUYKOH JOCTyMA
1 — 3arnaBue sBIsAETCS TOUKOM JOCTyMA

WNunukarop 2: # (He onpeaesieH)

$a 3ariaBue yactu
O0s3aTenpHOE.
He nosropsiercs.

Haspanwue pa3nena (moapasaena) OMKUCH.

V. Touku focryna

Bce momnst Touek moctyma (6-- m 7-- ) sBistOTCS (DaKyIbTATUBHBIMH, MTOBTOPSIFOTCS,
3arOJIHSIOTCS B COOTBETCTBHUHU C ITpaBMiIaMu (hopmMara.

600 UM JIMUA KAK ITIPEJIMET

[Tonie conepkUT UMsI JIMLA, CBA3aHHOIO C CO/IEPKAHUEM JOKYMEHTA, MPECTABIEHHOE B
dbopMe TOUKHU JOCTyTIA.

601 HAUMEHOBAHUE OPI'AHU3AIIUU KAK ITPE/IMET

ITone COACPKUT HAMMCHOBAHHUEC OpTraHHU3alllH, CBSI3aHHOM C COJACPIKAaHUEM JOKYMCHTA,
MMpEaACTaBJICHHOC B (I)OpMC TOYKH OOCTYIIA.

602 POJJOBOE UMsI KAK ITPEJIMET

[lone conmepxUT HaMMEHOBaHUE CEMbH, POJA, AUHACTUH, CBSI3aHHON C COJEp KaHHUEM
JIOKYMEHTA, TPEJICTaBIICHHOE B (DOpME TOUKH JIOCTYTIA.
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606 HAUMEHOBAHUE TEMbI KAK IIPEJIMET

[Tosie comepKUT CIOBO WM CIOBOCOYETAHME, OTPAXKAIOIIEE COJEP)KaHHUE JOKYMEHTA,
npeJicTaBlIeHHOE B (opMe TOUKHU JOCTYTIA.

607 TEOTPAOUYECKOE HAMMEHOBAHME KAK IIPEJIMET

[Tone comepxuT Ha3BaHHE TeorpauuecKoro OOBEKTa, CBSI3AHHOTO C COJEp)KaHHEM
JIOKYMEHTA, MPEeACTaBIeHHOE B JOpME TOUKH JOCTYIA.

608 ®OPMA, ’KAHP, ®U3NUYECKHUE XAPAKTEPUCTUKH JIOKYMEHTA, KAK
TOYKA JOCTYIIA

ITone COACPIKUT IMOHATHUC HJIM MOHATHA, OTpAXKAOIMMUC BUIA AOKYMCHTA, a4 TAKKC BUI
HOCHUTENA / CrIOcO0 BOCIIPOU3BCACHUA, ITPCACTABJICHHBIC B (bopMe TOYKH OOCTYIIA.

615 TIPEIMETHAS KATET'OPUSA

[Tone comep T BHIIECTOSIINN YPOBEHb MTPEIMETHON KaTEropuu B TEKCTOBOM W / WiH
KOJMPOBaHHOMU (opMme.

$a HauanbHbIi 371eMEHT BBOJIA ITPEAMETHOM KaTErOpHH B TEKCTOBOM (hopme
Tepmun B hopMme, mpeanrcbIBa€MOM UCIIOIB3yEeMOM CHCTEMOI UHIEKCUPOBAHHUS.

OO0s3arenbHOE, eciiv B 1oJie 615 Het moamoss $n.
He nosropsercs.

$X JlonosHeHue MpeIMETHON KaTeropuu (II013arojoBOK) B TEKCTOBOM Gopme

TCpMI/IH, I[O63BJI$ICMI:II>1 K HpeILMeTHOI\/JI KaTeropuu mJjid OHpCACIICHHUA OTACIIbHBIX
ACIICKTOB Hpe):[MeTHOﬁ KaTCropuu B MoAIoJIe $a.

®DaxynbTaTUBHOE.
IToBTOpSsieTC.

$n HauansHBIH 2IEMEHT BBOJIA IPEAMETHOM KaTErOPHH B KOJUPOBAHHOM (hopme
KoaupoBanHoe npeacTaBiieHre TPEAMETHON KaTErOPHH.

OO0s3arenbHOE, eciiy B noJie 615 "et noamnois $a.
IToBTOpseTCA.

$m JlononHeHue MpeMETHON KaTeropuu (I03aroj0BOK) B KOJAMPOBAHHOM (hopme

Wuneke, nobaBiseMblii K MpeAMETHONW KaTeropuM B KOJMPOBAHHOW ¢opme ais
OIpEeICTICHUS OT/ICNIbHBIX ACIIEKTOB MPEIMETHOW KaTeropuu B mojmose $n.

®PakynbTaTUBHOE.
IToBTOpsieTcs.

620 MECTO 1 JATA KAK TOYKA JOCTYIIA

ITone COACPKHUT MECTO CO3AaHUA JOKYMCHTA, a TAKXKEC MCCTO U OaTy CO6I)ITI/I$I, C
KOTOPBIM CBA3aHO CO3AaHUC NOKYMCHTA, IPECACTABICHHOC B (I)opMe TOYKHU OOCTYIIA.

WNupukatop 1: Tun nanHbix
# — IlyOnukamus i Ipou3BOJICTBO
1 - Ucnonuenue
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2 — IlepBoe ucnoaHEeHNE

3 — 3amnuck

4 — [Ipsimast 3anuch (HE CTyauiHAs)
5 — Ilepe3anuch (remastering)

0 — He onpenenen

I/IH,I[I/IKaTop 2: Hammune JaHHBIX Ha KICTOYHHMKC OIITMCaHH

$a
$b
$c
$d
$e
$f
$g
$h
Si

$k

# — He npuMeHsieTcst / HEM3BECTHO

0 — JlaHHBIE OTCYTCTBYIOT Ha HCTOYHUKE

1 — /lanHble NpUCYTCTBYIOT HA HICTOYHHUKE

Crpana

PecryOsmka / mrat / mpoOBUHIKS | T. 11

Kpaii / obnacts / okpyr / rpadcTBO / IenapTaMeHT U T. 1.

T'opon

Mecto nelicTBus (MCTIOJHEHUS, 3aITUCH | T. [I.)

JlaTa

Ce3oH

[ToBon, ocHOBaHME (HAIPUMEP, 11O CIIYYalo. .., K TOJIOBIIMHE. .., IPHYPOYEHO. . .)

JaTa okoH4anus / puHaIa
Paiton ropoaa u T.1.

621 MECTO ¥ JATA, CBAA3BAHHBIE C UCTOPUEM DK3EMILISAPA

[Tone comepXUT CTPYKTYpUPOBAaHHBIC JaHHBIE O MECTE€ U JaTe, CBS3aHHBIE C
MPOUCXOXKICHUEM M HUCTOPUEH MOKYMEHTa, OMUCHhIBaeMOro B 3amucu. MHopmarus B
1oJie IpeCTaBieHa B (POpMe TOUKH JOCTYIIA.

$a
$b
$c
$d
$e
$f
$g
$h
$i

$k

Crpana

PecniyOnuka / mtat / mpoBUHIMS U T. 11

Kpaii / obnacts / okpyr / rpadcTBO / MemapTaMeHT U T. 1I.
I'opon

31aHue, TPaHCIOPTHOE CPEZCTBO U T. 1.

Hara 1

Ce3on

Co0bbITHE (C KOTOPBIM CBSI3aHA UCTOPUS JOKYMEHTA)
Jara 2

Paiion roposa u T.1I.

17



11.09.2012

686 UHJIEKCDI JPYTUX KJIACCU®UKALIAN

[Tone comep uT KiIacCU(DUKAIMOHHBIE WHICKCHI, C OOSI3aTCIIBHBIM YKa3aHHEM
UCIIOJIb3YEMOM CXeMbl KJIacCU(PHUKAIUU.

$a KiaccudukaimoHHbBIH HHIEKC
HNunexc — yposens 1.
$c Tloapaznencure Kiaccu(UKAIMOHHOTO HHAEKCA

Nunekc — ypoBeHb 2 (1epBoe BXOXKIEHUE OO ), HHIEKC — YPOBEHB 3 (BTOpOE
BXOXJICHHE).

$2 Kox cucreMsl
Koz ucronb3yeMoii cxeMbl KJIacCH(pUKALIH.

HpI/I H€O6XOI[I/IMOCTI/I MOT'YT UCIIOJIB30BAThCA U APYI'UC OIS 010Ka 6--.

700 UM JIMLA —- HEPBUYHASA OTBETCTBEHHOCTD

701 UMS JIMLA — AJIBTEPHATUBHASA OTBETCTBEHHOCTD

710 HAUMEHOBAHUE OPTAHU3AIINU — IIEPBUYHASI OTBETCTBEHHOCTD

711 HAMUMEHOBAHUE OPTAHU3AIIUU — AJIBTEPHATUBHAS
OTBETCTBEHHOCTbD

720 POJOBOE UMSI - IEPBUYHASA OTBETCTBEHHOCTbD

721 POAOBOE UMS — AIBTEPHATUBHAS OTBETCTBEHHOCTbD

[lpu omucaHWM apXWUBHBIX MaTEPHAJIOB, KakK IPABHIIO, CUUTACTCS, YTO OCHOBHAs

(TepBUYHAS ¥ AIbTEPHATHBHAS) OTBETCTBEHHOCTh OTHOCHUTCS K (POHI000pa30BaATEIIO U

3alUChIBAaeTCs B 3amucu Ha (OHI. B CBSA3M ¢ 3THM HCIIOJIL30BaHKE IMOJICH TEPBUYHOM

(700, 710, 720) u anprepraruBHoil (701, 711, 721) OTBETCTBEHHOCTHM B 3alKCH Ha

JOKYMEHT MaJloBepOsTHO. VICKIIOUeHHEe COCTaBISIOT OIMYOJIMKOBAHHBIE JOKYMEHTHI,

HaXOJAIIMeCs Ha apXWBHOM XpaHEHWH. B 93TOM ciydae TONsi OCHOBHOW H

aNbTEPHATUBHOW OTBETCTBEHHOCTH 3arOJHSIOTCS B COOTBETCTBHM C  OOLIMMH

npaBuiamMu opmara.

702 UMS JIMLOA — BTOPUYHAA OTBETCTBEHHOCTD

[Tone copepxur wuMs JMLA, U1 KOTOPOTO OHpPENENIeH CTaryC BTOPUYHOM
OTBETCTBEHHOCTHU IO OTHOLIEHUIO K JOKYMEHTY, B (hOpMe TOUKH JJOCTYHa.

B ToMm umcne moie MoXeT cojepxkaTb MMs JIMIIAa — aBTOpa OMHMCAaHUS JOKYMEHTa, C
yKa3aHHEM COOTBETCTBYIOIIETO KOJIa OTHOIICHHUs B moanoie $4 — 220 (cocTaBUTENb).

703 UM JIMLA - TPOUCXOXKJIEHUE UJIN BJIAJEJIEL

[Toste comepXUT MMs JMIA, CBSA3aHHOE C BIAAEIbYECKOW HCTOpUEH AOKyMEHTa (MMs
BJIaJ/I€JIbIIa, aBTOPA MOJAINKCH, TOCBSIIEHUS, U T.J.), B OpME TOUKH JTOCTYIA.

712 HAUMEHOBAHUE OPTAHU3ALIUU — BTOPUYHASA OTBETCTBEHHOCTbD
Ilone copepXUT HAaMMEHOBAHME OPraHU3alMM, JUIsI KOTOPOM OIIPENENIeH CTaTyc
BTOPUYHOM OTBETCTBEHHOCTH II0 OTHOIICHHIO K JOKYMEHTY; HauMEHOBaHUE
OpraHu3aliy MPEICTaBICHO B (JOPME TOUKH JIOCTYTIA.
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713 HAUMEHOBAHMUE OPTAHU3ALUMU - TPOUCXOXKIEHUE UJIN BJAAEJIEL

[Tore comepXKUT HAMMEHOBAaHWE OPTraHU3aIlMU, CBA3aHHOE C BIIAJICIBUECKON HMCTOpUEH
JOKYMEHTa Jiela (HAaMMEHOBAaHUE BIIAJICIIbIIA, aBTOPA MOIKCH, TIOCBSIICHUS, U T.1.), B
dbopMe TOUKHU JOCTYTIA.

722 POJOBOE UMJs - BTOPUYHAS OTBETCTBEHHOCTD

[Tone comepxutr wumst poja/cembu / TMHACTHH, AL KOTOPOTO OIPEIENCH CTaTyc
BTOPUYHOM OTBETCTBEHHOCTH, B (JOPME TOUKH JIOCTYTIA.

723 POJOBOE UMH - TPOUCXOXKIEHUE UJIN BJIAJEJEL

[Tone comepuT UMst poaa / ceMbH / TUHACTUH, CBA3aHHOE C BJIAJEIIbYECKON UCTOPHEH
9K3EMILISPa ONMUCHIBAEMOTO JIOKYMEHTa (BIaJelblla, aBTOpA MOJIUCH, TIOCBSAIICHUS, U
T.1.), B pOpME TOUYKH JOCTYIIA.

VI. JlaHHbIE 0 MECTOHAXO0XKICHUH

801 UCTOYHHUK 3AIINCHU

O0s3aTenpHoe.
IToBTOpsieTcs.

[Tore comepxut WHPOPMAIUIO 00 OpPraHM3AIMH, CO3JaroNei b0 mpeodpasyromeit
3aIUCh.

$a Crpana
$b Opranmzarmus

HaumeHoBaHue (B KOJMPOBAHHOM MM MOJHON (POpPME) OpraHU3aIliu.
$c Jlara cocraBineHus

[Tonnone conxep UT JaTy BBIIOJIHEHUS OIEpaldl ¢ 3amuchbio  (co3maHus /
MOH(UKAINY 3aKCH), HA KOTOPYIO yKa3bIBaeT UHIUKATOP 2.

830 OBILIHEE IPUMEYAHUE, COCTABJIEHHOE KATAJIOTU3ATOPOM

®dakynbTaTUBHOE.
IToBTOps€eTCA.

ITone COACPIKUT HpHUMCUAHUA cny>1<e6Hor0 XapaKkTepa, HE MNPCAHAZHAYCHHBIC JIA
BbBIBOJAA AJI ITIOJIB30BATECIIA.

852 MECTOHAXOXKJIEHUWE U IN®P XPAHEHUW A

Ob6sazamenvHoe.®
IToBTOpsieTcs.

[Tone ucnomnb3yercs Uit UASHTUPUKALIMN apXUBa U YKa3aHHs apXUBHOTO HIK(pa.

® B hopmare — (pakynpTaTHBHOE.
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$a
$b

$c
$g
$j

$l
$p
$x
3y

Wnentuduxatop opraHuzanuu

Kon unu HanmMeHoBaHue apXUBa.

HaumenoBanue (hoHaa WK KOJUIEKIINH

HaumenoBanue oTiena uiy HHOTO CTPYKTYPHOTO TOJpa3AieNieHUs apXuBa.
Anpec

[Tpedukc mmdpa xpaHeHus

[udp xpaneHus

B 3anucu Ha apXUBHBIN JOKYMEHT — HOMEP JOKYMEHTA.
Cyddukc mmudpa xpaneHus

Crpana

He ny6nukyemoe npumedanue

[Ty6nukyemoe npuMeyaHue

B wactHocTH, B moanone $y npuBoanTCS yKazaHHE HA MOUIMHHOCT / KOMHMHHOCTD
JOKYMEHTA, K KOTOPOMY OTHOCHUTCS ToJie 852.

856 MECTOHAXOXJIEHHUE SJIEKTPOHHBIX PECYPCOB U J1OCTYII K HUM

@DaxyJIbTaTUBHOE.
IToBTOpsieTcs.

[Tone comepxuT MHPOPMALUIO, JOCTATOYHYIO U ONPEACTICHHUS MECTOHAXOXKICHHUS
3JIEKTPOHHOr0 pecypca. B 3amucu Ha apXuBHBIA JTOKYMEHT MOJI€ MOXET COAEpPKATb
CCBIIKY Ha ITU(POBYIO KOIUIO JOKYMEHTA WJIH YaCTH JJOKYMEHTA.
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